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Houston Independent School District (HISD)

The Houston Independent School District is the largest pblic school system in Texas and the

seventh-largest in the United States. Its schools are dedicated to giving every student the best possible
education through an intensive core curriculum and specialized, challenging instructional and career
programs. HISD is working hard to become Houstonians' k-12 school system of choice, by constantly

improving instruction and management to be as effective, productive, and economical as possible.

HISD Board of Education
. Natasha M. Kamrani .
Harvin C. Moore Represents NHEC Dianne Johnson
Paula M. Harris Carol Mims Galloway Greg Meyers
Diana Davila Lawrence Marshall Manuel Rodriguez Jr.

Houston Community College (HCC)

One of the largest community college systems in the nation, Houston Community College mirrors the
diversity, openness and opportunity of the worldclass city of Houston. Since the opening in 1971, more
than 1.3 million students have improved their lives through education and training obtained from HCCS.
HCC is committed to meeting the needs of its studentsThe college offers academic courses for transfer
to four-year institutions, associate degrees, certificates of study in over 70 fields of work, continuing
education and corporate training.

HCC Board of Trustees

Yolanda Navarro Flores

Jay Aiyer Represents NHEC Richard M. Schechter
Bruce A. Austin Diane Olmos Guzman Dr. Michael P. Williams
Abel Davila Christopher W. Oliver Robert Mills Worsham

North Houston Early College High School (NHEC)

The Texas Education Agency awarded Houston Community CollegdNortheast a grant in 2007 to create
and help sustain an Early College High School. The primary goals of the ECHS Grant are to increase
student achievement, college readiness and, ultimately, the completion rate for college degrees. HEC
Northeast partnered with Houston Independent School District to establish North Houston Early College
High School, a college preparatory academic program that combines high school and college in a
supportive, yet rigorous educational environment.

Located on the Northline campus of HFbuston Community CollegeNortheast, North Houston ECHS gives
give low-income youth, firstgeneration college students, English language learners, students of color, and
other young people underrepresented in higher education the opportunity to earn a highchool diploma
and an Associate’s degree or up to two years of credit toward a Bachelor’s degree-tuition free.
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HISD INSTITUTIONAL PHILOSOPHY

HISD: Purpose

The Houston Independent School District exists to strengthen the social and economic foundation of
Houston by assuring its youth the highestquality elementary and secondary education available
anywhere.

HISD: Goals

> Increase Student Achievement (Primary Goal);

>  Provide a Safe Environment;

>  Increase Management Efficiency;

> Improve Public Support and Confidence in Scheols;
>  Create a Positive District Culture; and

>  Provide Facilitiesto-Standard Program.

HISD: Core Values

> Safety Above All Else;

> Student Learning Is the Main Thing;
> Focus on Results and Excellence;

> Parents Are Partners; and

> Common Decency.

HISD: Strategic Intent

To earn so much respect from the citizens of Houston that HISD becomes their prkindergarten through
grade 12 educational system of choice.

HISD: Changing the Way We Think

Dramatic changes are taking place across the Houston Independent School Distrtcand in the community
it serves. Changes in the way all of us think about learning, teachers, college, tomorrow, parents,
community, and partnership. Explore the thinkhisd.org website to learn about some of the changes
already being made. Working together we can continue to build a community that assures its youth the
highest-quality education available anywhere.

HISD: ASPIRE

The Houston Independent School District implements many educationalmprovement initiatives to lelp
our educators advance student learning. We have seen the positive effects of these efforts. To maximize
our impact, HISD integrates these initiatives into a cohesive educationalmprovement model called
ASPIRE (Accelerating Student Progress, IncreasingResults & Expectations).
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NHEC INSTITUTIONAL PHILOSOPHY

NHEC: The Early College Model

The Early College concept is based on the premise that academic rigor, combined with the opportunity to
save time and money, can motivate high school students to workhard and meet serious intellectual
challenges. Early colleges blend high school and college, compressing the time it takes to complete a high
school diploma and the first two years of college. Success in a college environment is dependent on one’s
ability to adapt in various situations. To overcome barriers to success, students must develop a sense of
self-awareness, follow social norms and make a personal commitment to never give up on their dreams.

NHEC: Vision

We envision more than a collegebound culture; we strive to create and maintain a college culture withima
small, supportive, public high school.

NHEC: Mission
It is our mission to prepare every student for their tomorrow.
NHEC: Guiding Belief

Students must be prepared for tomorrow’s workforce, especially in the fields of science, technology,
engineering and mathematics. We believe that preparation requires a high school and college education.

NHEC: Strategic Intent
Our intent is to give lowincome youth, firstgeneration college students, Englishlanguage learners,
students of color, and other young people underrepresented in higher education the opportunity to earn a

high school diploma and an Associate’s degree or up to two years of credit toward a Bachelor’s degree-
tuition free.

NHEC: Motto
Your Tomorrow Starts Today!
NHEC: Mascot

The Red-Tailed Hawk symbolizes the traits we want to cultivate in NHEC students: strength, wisdom,
freedom of spirit, adaptable and ecologically resourceful with a keen vision.
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STRUCTURE and ORGANIZATION

Structure and Organization: The School Dajhe official instructional day begins with the first class
period for which all students are scheduled or 8AM. Official Average Daily Attendance (ADA) is taken at

9:45 AM during the second instructional hour.

Monday Sta En  Tuesd

Wednesda rt d ay
Class1 8:00 9:30 Class4

Class2 9:30 11:00 Class 5
Lunch 11:00 12:00 Lunch

Class 3 12:00 1:30 Class 6
Class7 1:30 2:15 Class7
Study Lab 2:15 3:00 Study

Flex Friday

Class 8:00 9:00
Class 9:00 10:00
Class 10:00 11:00
Lunch 11:00 12:00
Class 12:00 1:00
Class 1:00 2:00
Class 2:00 3:00

Fridays are subject to

change weekly. In the fall,
Students take a variety of 3
hour workshops in

advisories. In the spring,
Students take a 3 hour

college course and test
preparation workshops

Structure and Organization: Administration and Faculty

Tonya Miller, Natalie King, Nick Clayton,
Interim Principal English 11 English |
Cindy Luera, Ramiro Contreras, Courtney Cherry,
Secretary World History World Geography
Gilda Torres, Fabiola Stroud, Kamil Safin,
SIMS Mathematics Mathematics
Grace Moran, Richard Galian, Yulia Turchaninova,
Clerk Biology Chemistry and Physics
Santiago Ugalde, Kenneth Ta,
Spanish Business Technology

Structure and Organization: Shared Decision Making

The Campus Advisory Committee (CAC) functions as the Shared Decision Making Committee (SDMC)

In accordance to HISD board policy and state legislation, the committee is designed to establish, monitor,
and evaluate goals for budgeting, staffing, curriculum, planning, school organization, staffing patterns,

and staff development. The CAC functionsunder the direction of the principal.

Campus Advisory Committee

Name Position Membership Role

Yulia Turchaninova Science Faculty Instructional Staff
Kenneth Ta Business Technology Faculty Instructional Staff
Tonya Miller Instructional Specialist Professional Staff
Cindy Luera Secretary Non-instructional Staff
Lisa Torres President, PTO Parent Member

Parent Member

Business Member
Lois Avery Dean of Academics, HCC Community Member

North Houston Early College Campus Guidelines (2009 edition)
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Structure and Organization: School Calendar

for more calendars,
Houston Independent School District including testing.

N '“‘ﬁ'"‘*""f‘ s 2009-2010 Academic Calendar  visit www.houstonisd.org
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Student Holidays and Non-attendance I-Jays
Holidays Saptember 7, 2009 Labor Day
Professional Developmenl Saplember 28, 2009 Fatl Holiday
Teacher Sarvice Days Navembier 26—-27 2009 Thanksgiving
Teacher Preparation Days Cocembear 21, 20089—Jdanuary 4, 2010 Winter Braak

| ] Maks-up Days (if needed) WJanuary 18, 2010 Martin Luther King Jr. Day
February 15, 2010 President's Day
March 15—1%, 2010 Spring Break
April 2, 2010 — Soring Holiday
Significant Dates Fradlng Periods
ugust 5-7, 2009 Mew teacher inssrvics 6 Cycles Report Card Dates
ugust 10, 2008 Teachers report to duty BI24/09-10/2/09 10/14/09
ugust 24, 2003 First day of school 10/5/08-11/8/09 11/18/09
ecember 18, 2000 Last dey of first semester /Q0%-12M1802 113010
anuzry 5, 2010 First day of second semester 1EI0-=21%10 330
May 27, 2010 Last day of schoal 21224104310 42110
ay 28, 2010 Last day for teachers AP 2052710 2710 (elementary and middle schods)

RBI2110 (high schaols)
February 15 and April 2, 2-’.=l ) are make-up days 4 Cycles
Prekindergarten Grading Periods B24/09-10/2309 1144/09

Cycles Report Card Dates 10/26/0812118/69 111310
E24{09-11/6/09 111809 185110-3112110 3110
11/2/08-2418/10 3310 322010-5127410 52710  (elementery and middle schods)

2220105127110 SI27110 (42110 (high schapis)
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GRADUATION

Graduation: Texas Recommended High School Program

The State of Texas Recommended HighSchool Program is the minimum expectation for graduation at
North Houston Early College High School. Students take rigorous mathematics, science, and social
studies classes, computer science, fine arts, and two or three years of a foreign language. It targets

high-level proficiencies and is designed to be a full preparation program. It also provides students with the
flexibility to build a strong foundation of specialized knowledge andkills in specific academic or career

areas. To receive a high school diploma a student must meet the credit requirements and pass the state’s
exit level tests prior to graduation. Students and parents are responsible for selecting the proper courses
needed to fulfill graduation requirements during course selection each year. The faculty and staff offer
guidance and assistance.

Graduation: Texas Recommended Plan

Credits Courses | Credits Courses Credits | Courses | TOTAL
4  |[English .5 [Speech* 1 Technology™
4  [Mathematics 2 |Language Other Than English 1 Fine Arts
4  Science 1.5 |[PE* 3.5 |Electives*
4 |Social Studies .5 [Health*
16 4.5 5.5 26

*Speech, Health, Technology, and 1 semester of PE credits are all subject to change based on new state
legislation and HISD board policy. The courses may become electives and no longer required. NHEC will
still require two years of technology courses to promote being technologically ready for college.

Graduation: Texas Assessment of Knowledge and Skills (TAKS)

In addition to obtaining all of the credits for the above courses, high school students must have a passing
score on the Texas Assessment of Knowledge and Skills (TAKS) in English/ Language Arts,
Mathematics, Science and Social Studies. TAKS is scheduled to be relaced with the End of Course
(EOC) exam in the near future.

Graduation: Personal Graduation Plan (PGP)

Each student will have a Personal Graduation Plan (PGP) as part of the campus advisory program.

Graduation: “Dropping Out” of School

The expectation is that all North Houston Early College students graduate from high school. Reducing the
dropout rate is a major district initiative. Early intervention is critical. The district has structured
prevention and intervention efforts.Any student considering “dropping out” of school should contact
school administration immediately so they can get the resources and guidance they need to continue
their education.
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CURRICULUM, INSTRUCTION and ASSESSMENT

Curriculum, Instruction and Assessment: Texas Essential Knowktge and Skills

The Texas Essential Knowledge and Skills (TEKS) is divided into a Foundation Curriculum and an
Enrichment Curriculum for which a school district is required to provide instruction to all essential
knowledge and skills for each course. TAC §%.3(b) (1) provides that “the district must ensure that
sufficient time is provided for Faculty Members to teach and students to learn the subjects in the required
curriculum.” A school must offer all courses specifically stated as a graduation requirementCredit can be
awarded only for courses for which TEKS have been approved or those approved as innovative courses.
Courses not required for graduation may be offered as electives.

The Foundation or Core Curriculum

Language Arts Mathematics Science Social Studies

English I Algebra I Integrated Physics and Chemistry World Geography
English II Algebra I Biology World History
English III Geometry Chemistry US History
Enghsh 1A% Pre-Calculus PhYSiCS Government

Math Models Economics

The Enrichment Curriculim

Fine Arts Health Languages Other than English Physical Education
Economics Technology Career and Technology

Curriculum, Instruction and Assessment: Texas Assessment of Knowledge and Skills (TAKS)

The TAKS are state-mandated assessment instruments adninistered to students in grades 311 to evaluate a
student’s mastery of minimum skills necessary for high school graduation and readiness to enroll in an
institution of higher education in the core academic areas of mathematics, English language arts, soad
studies, and science. Exitlevel assessments are taken in Year 3 and must be passed to be eligible for high
school graduation. TAKS information and study guides can be downloaded from the Texas Education
website at http://www.tea.state.tx.us/.

Curriculum, Instruction and Assessment: Textbooks

All students are loaned textbooks on their student account for the courses in which they are enrolled. It is
the responsibility of each student to maintain the books in god condition. Students should bring
textbooks to class daily. There are no lockers in a college environment. Backpacks, not classrooms, are
used for all student book storage.

Students must return all textbooks in the condition in which they were loaned, len requested. Students
are responsible for replacement costs. A fine, up to the cost of a replacement, may be assessed to the
student’s textbook account for damaged textbooks. Payment plans and financial assistance are available,
but until all balances ona student’s textbook account are paid in full, new textbooks will not be issued.

Curriculum, Instruction and Assessment: Student Advocacy

To be success in college, students must be ready to learnyesponsible for their learning and respectful of
others. North Houston Early College supports the development of seHadvocacy with a guided student
advisory program. Students meet with their faculty advisor four times a week for ongoing academic and
personal advocacy and support.
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Curriculum, Instruction and Asessment: Learning Difficulties

If a student experiences learning difficulties, the parent may contact the school principal to learn about the
district’s overall general education referral or screening system for support services. This system links
students to a variety of support options, including referral for special education evaluation. Students
having difficulty in the general education classroom should be considered for tutorial, compensatory, and
other support services that are available to all studaits.

Curriculum, Instruction and Assessment: Library Services

Students use the HCC-Northeast library facilities. Hours will vary during HCCS semester breaks. Year 1
and Year 2 students must have written permission from a staff member to go to the library wring school
hours. The front office must be made aware of a student’s location at all times.

Curriculum, Instruction and Assessment: Character Education

HISD's character education plan, adopted by the Board of Education in March 1989, calls for all schoalto
implement a K-12 values program with instruction provided weekly and reinforced throughout the
school on a daily basis. North Houston Early College will focus on teaching tolerance, random acts of
kindness, peaceful conflict resolution, and student ladership in 2008-2009.

Curriculum, Instruction and Assessment: General Grading Guidelines

The student’s mastery level should be the only factor in determining a grade for a subject or course.
Faculty members are expected to:

Align instruction to assessmeng

Ask Professional Learning Community questions to guide instruction and assessment:

> What is it students must learn?
>  How will I know when they have learned it?

>  What will I do when they do not learn it?
>  What will I do when they do learn it?

+ Abide by Assessment FOR Learning practices as outlined in Classroom Assessment for Student
Learning: Doing it Right — Using it Well by Rick Stiggins;

+ Assess student mastery daily and adjust instruction accordingly;

+ Administer campus benchmarks at course Midterm and FinaExam,;

+ Commit to a fair, valid, and consistent grading procedures to measure student’s mastery of the Texas
Essential Knowledge and Skills (TEKS);

+ Communicate the system to students and parents at the beginning of each semester;

+ Use statistically relevant and objective assessment measurements that could be proven in a court of
law when evaluating student achievement; and

+ Document all assessments in a grade book or appropriate computer program; and

+ The following are not to be used to determine a student’s corse grade:

> Nonacademic considerations (attendance or participation in extracurricular activities);
> Scores on a required TAKS; or

> A student’s conduct infractions.
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Curriculum, Instruction and Assessment: Communicating Mastery of Knowledge and Skills

Grades are assigned to indicate the level of mastery of skills and knowledge in any given subject area or
course of study. As a general guideline, use the following chart:

Mastery of Subject Matter Knowledge and Skills

Near Mastery of Subject Matter Knowledge and Skills

Basic Understanding of Subject Knowledge and Skills

Minimal Understanding of Subject Matter Knowledge and Skills
No Understanding of Subject Matter Knowledge and Skills

Academic

mMoQ @

Conduct Excellent behavior; a selfdisciplined learner
Satisfactory behavior; a guided learner
Poor; an inconsistent learner

Unsatisfactory; a non-learner

cuowynm

North Houston Early College uses a numeric grading system. College professors may assign letter grades.
See below for a conversion chart of letter grades and gade points awarded for the purposes of calculating
a student’s grade point average and class rank:

Numeric Grade  Letter Grade Regular AP/ Letter Grade =~ Numeric Grade
(NHEC) (NHEC) Grade Point  Dual Credit (HCC) (HCC)
90-100 A 4.0 5.0 A 100
80-89 B 3.0 4.0 B 89
75-79 C 2.0 3.0 C 79
70-74 D 1.0 2.0 D 74
0-69 F 0.0 0.0 F 60

Curriculum, Instruction and Assessment: Final Examinations

A final examination will be required in all state and local credit courses, including PE and electives,
except second semeger seniors who qualify for an exemption. To be exempted from final examinations,
second semester senior students must have a Senior classification; 85 average or better in course; S or E
conduct average; and No more than three (3) total absences.

A student who is awarded an exemption from any final exam is not counted present for ADA funding
purposes, even though the student is not required to be in attendance when the exam is given. Final exams
will be reported on a range of 0-100 based on the actual score achieved on the test. An extremely low

failing grade on a final exam may cause a student to earn a final course average of less than 50. Students

who are found to be cheating on their final exams should be given a zero on the exam.

Each 9 weeks grade wil count as 40% of the final course grade and the final exam will count as 20% of
the final course grade. If the final exam grade is higher than the final course average and documents a
higher level of mastery that the course average, the faculty member mayse their professional judgment
to grant the higher grade. Since the computer program will average all submitted grades, the faculty
member must adjust the second 9 week grade accordingly and document the reason in the grade book.
Students are not allowedto retake a final examination to improve their grade

Curriculum, Instruction and Assessment: Report Cards/Progress Reports

Report cards to the parents will be distributed shortly after the close of each nineveeks grading period.
Progress reports will be sent home with each student during the third week of the grading cycle.
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ACADEMIC RECORDS

Academic Records: Minimum Grade of 50

Grades will be reported on a range of 50-100. When the final cycle average is determined, if that average
is less than 50, a 50 will be recorded on the grade sheet as the cycle grade.

Academic Records: Grade Changes

An examination or course grade is final and may not be changed unless the grade is arbitrary, erroneous,
or not consistent with school district grading policy. Facutly members must initiate all grade changes and
principals must approve any changes. Principals, counselors, or other administrators will not arbitrarily
change grades issued by faculty members. Grades may only be changed at the school where they were
issued. Grade appeals may be addressed to the faculty member and the principal. If the parent believes
that the faculty member has violated HISD or school policies and procedures regarding grading, and the
faculty member and/or principal do not settle the appeh the parent may appeal to the regional
superintendent.

Academic Records: Rounding

All grade averages with a remainder of .5 or above will be rounded off to the next highest number,
including 69.5, which rounds off to 70. In order to receive credit for acourse, a student must earn an
average of 70.0 or better.

Academic Records: Excessive Absences

The absence limit of 7% is calculated and posted by the computer, based on the number of days the
course is scheduled during the semester. If a student exceedshte unexcused absence limit for a semester
or for the year on an annual promotion course, an asterisk (*) will appear next to the grade on the report
card for the appropriate cycle. This indicates the student has had credit denied due to the accumulation of
an excessive number of unexcused absences.

Academic Records: Incomplete Grades

Students may receive an “Incomplete” or “I” grade designation if circumstances beyond their control
make it impossible to complete an assignment or take a final examination. §tlents have until the end of
the next grading period to complete make up work or take a final exam to remove the “I". The deadline to
complete all work and/ or final exam for an "I" on the end of school year grading cycle is the end of the
summer session. If an "Incomplete" is not made up within the prescribed time frame, a grade of zero (0)
should be given for each missing assignment to determine the cycle average and a grade of zero (0) for
any missing final exam grade to determine the semester average.

Academic Records: Conduct and Citizenship

Faculty members issue conduct grades to each student. The conduct grades are:

Conduct 9-week points Semester Range (To determine the conduct grade for
(E)xcellent 3 2.5-3 a semester, average both 9-weeks
(S)atisfactory 2 1.5-24 grades together. Assign the grade
(P)oor 1 S5-14 according to the Semester Range.)
(U)nsatisfactory 0 0
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Any faculty member who plans to issue a “U” in conduct must have first referred the student to the
principal for administrative review. For each student so referred, a detailed discipline report should be
prepared and signed by the principal and the faculty member, stating specific incidents and dates. If the
principal gives a conduct cut, it shall become the cycle average, gardless of what conduct marks may
have been assigned by individual faculty members. A conduct mark, once given, cannot be changed on
the permanent record unless it has been determined by the principal that a mistake was made in the
original mark. Under nocircumstance may conduct infractions be used to affect the student's academic
grade.

Academic Records: Sufficient Attendance for Grading Cycle

Grades will be issued for all students enrolled in a course for more than two weeks at schools using
nine-week reporting cycles. A student who drops a course after the third week of the semester (15 school
days for schools with a conventional schedule) will have a “50 W” recorded on the permanent record or
Academic Achievement Record (AAR) for that course. This grad will be used in computing the student’s
grade point average and rank in class.

Academic Records: Grade Point Average and Class Rank

Divide the total number of grade points by the total number of grades to determine a grade point average
(GPA). The class rank is determined by a straight numerical ranking of cumulative GPAs from highest to
lowest. Year 4 students will receive a preliminary and a final class ranking during their senior year. The
preliminary is based on all data received through Year 3. The ifial ranking includes all data from the fall
semester of Year 4. Year 5 students are considered college transfer students and high school class rank
does not apply.

Academic Records: Requests for Student Records/ Transcripts
Verification of Enrollment (VOB forms and school records will be ready the next school day after 3:00
PM. Requests for official and unofficial transcripts will be ready in five (5) school days. Students will

receive three (3) transcripts at no charge. A $1.00 charge will apply for eactadditional transcript. All
requests must be in writing on official forms available in the front office.
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ATTENDANCE

Attendance: Compulsory School Attendance (TEC § 25.085)

Students must, by state law, attend school each school day for the entire periodhe program of instruction
is provided until the end of the school year in which they turn 18 years of age. After age 18, a school
district may revoke for the remainder of the school year the enrollment of a person who has more than
five absences in a senester that are not excused underTEC § 25.087.

Attendance: Faculty Member Duties

It is the responsibility of each faculty member to take attendance at the official time designated and for
each class period; maintain accurate attendance records; communicatabsences to the office and to
parents in a timely manner; implement the schoelvide attendance management system; and ensure that
opportunities are provided for all students to make up work for excused and unexcused absences.

The absences are either excused or unexcused and must be recorded accordingly. These absences apply to
the number and type of absences accumulated.

Attendance: Excused Absences (TEC § 25.087)

Excuses for being absent from class or being tardy to class are personal illness, sickness odeath in the
family, quarantine, participation in school activities with permission of the principal, juvenile court
proceeding documented by a probation officer, approved college visitation, emergencies, or "any other
cause acceptable to teacher, principl, or superintendent."”

Students may be excused for temporary absence resulting from observing religious holy days, attending a
required court appearance, or a temporary absence resulting from health care professionals if that student
commences classes orreturns to school on the same day of the appointment. A student may miss up to
five (5) classes to attend extracurricular activities. More than five (5) will be considered unexcused.

Students marked absent or tardy must present a written excuse from their parents, guardian or
physician no later than three school days after the student returns to school. The reason for an
excused absence must be stated orally or in writing and signed by the parent/guardian of the student or a
school official. The written, ekctronic or oral excuse must be received by the school within three days
after the absence or tardy. School personnel should document phone calls, email messages, or oral
statements of parents excusing student absences. Faculty members and principals may eccommodate
special circumstances for late notes or absence verification. The district attendance specialist assigned to
the school may investigate any excused case. A student found guilty of misrepresenting the validity of an
excuse or permit is subject todisciplinary action.

A student must be in attendance at least 60 minutes in a 99minute class period in order to be counted
present. A student who arrives in class at the significant period after the tardy bell but before official
attendance is taken is © be counted “Tardy”. During the significant period, a student not present at the
time ADA attendance is taken is to be counted “Absent.”

The counting of all absences, excused and unexcused, begins the day after a student is enrolled in an

HISD school for the first time for that school year. If a student transfers from one HISD school to another
all absences should be transferred and applied to that class or subject at the new school.
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Attendance: Absences for Extracurricular Activities

Absences for extracuricular activities do not count as absences as they apply to the HISD attendance
policy unless a student accumulates more than five for one semester in a particular class or subject. If a
student accumulates more than five absences for extracurricular acitvities for one semester in one class or
subject, each absence over five becomes an unexcused absence, and these unexcused absences apply to
the HISD attendance policy. Absences for extracurricular activities do not count as absences for ADA
accounting no matter how many a student may accumulate since under state regulations a student is
counted present for ADA purposes if he is participating in an activity approved by the local school board
and is supervised by a professional staff member who has a bachelo’s degree and is eligible for
participation in the Teacher Retirement System of Texas.

Attendance: Homework Requests

It is the student’s responsibility to make arrangements for missing instruction and assignments from
their instructors. Homework may be reuested from the main office once a student has been ill for two
full days. Please allow twenty four (24) hours for make up work to be gathered. If your response is not
met in a timely manner, please contact the principal. Parents and students may also cdmct Faculty
Members by phone or email.

Attendance: Minimum Attendance for Class Credit (TEC § 25.092)

A student may not be given credit for a class unless the student is in attendance for at least 90 percent of
the days the class is offered. The countingof all absences, excused and unexcused, begins the day after a
student is enrolled in an HISD school for the first time in a school year. All absences transfer. In an 18
week semester (with an everyother-day class rotation) a_student may not have more tlan two (2)
unexcused absences per classto receive class credit.

Attendance: Credit Appeals for Attendance (TEC § 25.092)

Students with unexcused absences exceeding 7% but less than 25% of class meetings must complete a
plan approved by the principal. Students with absences in excess of 25% of class meetings must appeal to
the School Attendance Committee to determine that the unexcused absences were due to extenuating
circumstances. If the School Attendance Committee decides to award credit for a passingverage with an
asterisk (*), then school personnel will take necessary action to allow the credit to be awarded to the
student. If the Committee denies credit, the student can appeal that decision through the current appeal
process: School Attendance Commitee, to Principal, to Regional Superintendent, to HISD Student
Record Appeals Committee. If credit is denied at each level, the student can then appeal to the HISD
Board of Education.

Attendance: School Attendance Committee

The School Attendance Committeereviews absences of students who have excessive unexcused
absences. According to HISD Attendance Guidelines, the committee may grant or refuse credit for
subjects the student is passing based on the extenuating circumstances. The committee is appointed bthe
principal, with the majority comprised of classroom faculty members. Review HISDSecondary
Guidelines for more details.
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Attendance: Excessive Absences

Grades will be issued for all students enrolled in a course for more than two weeks at schools usgn
nine-week reporting cycles. A student who drops a course after the third week of the semester (15 school
days for schools with a conventional schedule) will have a “50 W” recorded on the permanent record or
Academic Achievement Record (AAR) for that cowe. This grade will be used in computing the student’s
grade point average and rank in class.

The absence limit of 7% is calculated and posted by the computer, based on the number of days the
course is scheduled during the semester. If a student exceeds thunexcused absence limit for a semester
or for the year on an annual promotion course, an asterisk (*) will appear next to the grade on the report
card for the appropriate cycle. This indicates the student has had credit denied due to the accumulation of
an excessive number of unexcused absences.

Attendance: Tardy to Class

Students must be present 60 minutes of a 93minute class period in order to be considered in attendance
unless they are participating on a field trip or other activity approved by the pncipal. After 30 minutes,
students are to be counted absent. Prior to the 30 minute window, students are to be counted tardy. Being
tardy is a disciplinary, not an attendance or academic issue.

Attendance: Students with Disabilities

Absences directly relded to a student's disability would be considered excused regardless of how they
might be classified for a student without disabilities. For example, if a student with emotional disabilities
is truant from class and that nonattendance is directly related ¢ the child's emotional disability, the

absence from class would be considered excused. Principals are to take into consideration a student's
disability and its relationship to the student's absences in determining whether or not to excuse the
absences. The ARD/IEP Committee must meet to determine appropriate options/services to reduce
student absences.

Attendance: Homeroom

When a student accumulates four unexcused absences in homeroom for one semester, he will receive a
"P" as the conduct grade. The "P" wil automatically become the student's conduct average unless a "U"
as an office conduct grade has been assigned due to a different infraction of the rules. When a student
accumulates six unexcused absences in homeroom for one semester, he will receive a "Uas the conduct
grade. The "U" will automatically become the student's conduct average.

Attendance: Student Suspensions

All days missed (no more than three) by a student during the suspension period are excused absences. The
student is required to make upall work that was missed during the days of suspension. If the student
makes up the work, the grades from the makeup work will be averaged with other grades for the grading
period to determine the cycleend grade. Within five school days of the student'sreturn to school from the
suspension, all missed work must be made up. A suspended student will receive a "U" in conduct for that
grading cycle.

Attendance: Academically Engaged Time

Students' participation in standardized testing procedures, the interpmation of the test result, and in
counseling sessions on student learning and impediments to student learning is academically engaged
time. Therefore, time allocated to facilitation of student learning is not to be treated as an absence.
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Attendance: Attendance Referrals

If a student is absent from school three days or parts of days in a fourweek period without parental
consent, or is absent without an excuse for 10 or more days or parts of days in a sixmonth period, the
student’s parent or legal guardianis subject to prosecution under TEC §25.093; and the student is subject to
prosecution under TEC §25.094.

The school will send a “NONATTENDANCE NOTICE” to a student’s parent if the student has been
absent from school, without excuse for three days or pars of days within a fourweek period or if the
school is unable to determine why the student is absent or if the school questions the validity of the reason
given for the absence. A copy of the “NONATTENDANCE NOTICE” will be sent to the attendance
specialist so a Warning Notice can also be sent.

If a student fails to attend school without excuse for 10 or more days or parts of days within a sixmonth
period in the same school year, the school will send an Attendance Referral to the Attendance Specialist
requesting a court case be filed against the student’s parent, the student, or both in Justice of the Peace
Court, and/or send “HARRIS COUNTY JUVENILE PROBATION REPORT” to Intake Court Services
at Juvenile Probation Department and send a copy to parent and attndance specialist.

When the referral has been completed by the attendance specialist and the student or family cannot be
found, the student may be withdrawn. Also, if all efforts fail to improve the attendance of students that are
not of compulsory school age, a request for withdrawal should be made by the principal or designee.

Students withdrawn under this provision will be considered dropouts for accountability purposes for
students in grades 7-12.

Tardiness and class cutting problems, except those occuring during the time of attendance accounting,
are in-house concerns covered by the Code of Student Conduct. In extreme situations, after the school has
exhausted its disciplinary options, and there is documented evidence that the student’s grades are beg
affected, a referral requesting a warning notice is in order as the law states a student shall attend school
for the entire period the program of instruction is provided.

Attendance: Funding Based on Average Daily Attendance (ADA)

It is important that every student attend school and be on time daily. Funding is allocated to schools
based on the number of students in actual attendance every day. That is known as Average Daily
Attendance. Even though attendance is taken for each and every class for studentredit purposes, the

official campus ADA TIME for school funding purposes is 9:45 AM. All attendance is submitted via

Chancery at that time. It is vital that counts be accurate and submitted punctually every day.

Attendance: ADA Teacher

The ADA teachers are assigned responsibility for student attendance. The ADA teacher initiates parent
contact when a student has three or more absences. The ADA teacher completes a
Behavior/Nonattendance Form, the existing building reporting form, the HISD Discipline Cardor
requests a computerized (SIS) Attendance Referral Form from the ADA clerk, and submits it to the
administrator in charge of attendance. The ADA teacher is required to monitor absenteeism and to submit
additional referrals on students who fail to maintam school attendance.
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Course Credit

Course Credit: Minimum Attendance for Class Credit (TEC 8 25.092)

A student may not be given credit for a class unless the student is
the days the class is offeoédallThéseoeestin excused and unexcused, Db
student is enrolled in an HISD school for the first time in a school
week semester (wothemy elvesy ratstiohgnt may notthhaanwvetwoone)
unexcused absencws reer cdasslass credit.

Course Credit: Credit Appeals for Attendance (TEC 8§ 25.092)

Students with unexcused absences exceeding 7% but less than 25¢
plan approved by .tifetugrentspwliith absences in excess of 25% of class
the School Attendance Committee to determine that the unexcuse
circumstances. If the School Attendance Committeéreg dewd dege tovidhv aarm
asterisk (*), then school personnel will take necessary action to
student. If the Committee denies credit, the student can appeal th
process: School Coomenmidaemee to Principal, to Regional Superinten
Record Appeals Committee. If credit is denied at each level, the
Board of Education.

Course Credit: Whole Course Credit or Composite Grading

Who-leose credit appliesetmeslietwoequential courses. Studentsawhose fi
60 or above and whose total grade points for both semesteeslicombin
for both semesters of the cousséheAssttwdedtsevhestarl is nthte eligibl
credit for the second semester using composite grading.

Course Credit: Late Entries/Early Withdrawals

A student who enters at the beginning of the semester maypenot enr
first 15 days of a semester unless he or she receives a special exe
Attendance Committee. Therefore, a student should not request a s
the first 15 days of a semester.

A studweino drops a course after the third week of the semester (15
recorded for that course on his permanent record, and it will be calc
forced to drop a course because acdfcilimetasnoe dP@emenatimés control wouli
"W" recorded. The principal shall make the final determination.

The 15/6 day rule for dropping courses does not apptiPtoraARuden
class through the exit pnotlkessdesiombed Advanced Academics into a
same subject. GradeaAPfrom Atheclmrses should be transferred to the ¢
cycles for the regular class where appropriate. Theirfinhé remgkilag s
class.
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